
Copy Center Print Driver Installation 
 
 
Note: The installation process will cause your PC to reboot at the end.  Please 
close all open applications and save all documents before proceeding! 
 
To register on the web server and i7nstall the print driver that will allow you to send jobs 
to the copy center, follow these steps: 
 

1. Launch Internet Explorer and enter the following in the address line: 
http://dsfserver/dsf  and then press enter. 

2. Use your mouse to select Register: 
 

 

3. Fill out the information on the following screen.  Be sure to create a “secret 
question” that only you knows the answer to.  An example is shown below: 

 



4. Fill out all the information to register yourself as a user.  (An example is shown 
below).  When you have entered all the information, check the box that says 
“I accept the terms in the license agreement” and then click on “Register”. 

 

5. Use your mouse to click on the Install link: 

 

 
 



6. You will get the following message: 

 
Click on the Yes button. 

7. In the new Internet Explorer window, when the button changes from “Wait” to 
Install”, click on Install. 

 



8. In the following window, click on the selection “I understand the security risk and 
wish to continue.” Then click on Next. 

 

9. When the PrintMessenger screen opens, choose Next: 

 



10. Then choose Next from the following screen: 

 

11. Then accept the license agreement 

 



12. Accept the default file location by choosing Next: 

 

13. Press Next again: 

 



14. Installation will then proceed.  Please note that installation may take several 
minutes, depending on the speed of your PC: 

 

15. When the installation program is finished, it will prompt you that it will reboot 
your PC. Choose OK. 

 



16. To use your new print driver, select it in your application just as you would any 
other printer.  When the document is ready to send to the print shop, you will see 
the following screen: 

 
You can now rename your document if you wish. 

17. Your web browser will open and you will see a link to your print job.  Click on 
the link and your job will open in Adobe Acrobat.  Check that the pages appear 
correctly and then click on the Approve button. 

 



18. The next step is to fill out the on-line job ticket and make your choices of media 
types and finishing options: 

 

19. Scroll down to the bottom of the window and fill out any special instructions and 
the click on Place Order: 

 



20. Complete the next screen and again click on Place Order: 

 

21. You will then see an order confirmation screen.  You may want to print this 
screen but be sure and make note of your order number so that you can check on 
your order by calling the print shop at a later date: 

 


